Silver Lake Camp
Program Coordinator
The Program Coordinator is responsible for developing, implementing, and facilitating
summer programming which is fun, creative, inclusive and safe for all campers and
staff. They are to design engaging programming that brings joy and excitement to daily
camp life, fosters community, and helps create lasting memories for campers.
RESPONSIBILITIES:
1. Be accountable to the Camp Directors.
2. Develop exciting and engaging camp-wide activities and events,
including but not limited to: evening games; campfires; theme
meals; theme nights; and other special events and games.
3. Submit program plans to Camp Directors prior to each week, and
maintain open communication.
4. Coordinate, supervise and lead special programming, utilizing
camp staff as required and scheduled.
5. Work with the Assistant Director to plan, coordinate and lead the
Junior Leadership Program.
6. Provide support and resources to staff leading morning and
evening games.
7. Coordinate the daily afternoon activity schedule and prepare
activity materials in advance.
8. On rainy days, creatively work to provide excellent programming to support the
staff.
9. Work to enhance Silver Lake’s program by researching and implementing a
variety of games – both classic and new.
10. Oversee and monitor all program and craft supplies; order new
supplies as needed; and ensure that equipment is stored in a safe
and organized manner.
11. Work closely with the Director and other camp staff to ensure that the goals
and objectives of Silver Lake Camp are carried out.
12. Other duties and responsibilities that may be requested by the Camp Directors.
QUALIFICATIONS:
1. Minimum 18 years of age (by Dec. 31 of the year of employment).
2. Experience in and enjoy working with children.
** The United Church of Canada has a legal, moral, and spiritual duty to care for and protect
participants in our church programs. Assessment of this job description identifies it as one with the
opportunity to be alone with children and in a position to exert influence on children and vulnerable
individuals. This position, therefore, involves full screening measures. **
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Strong leadership, organizational, and time management skills.
Flexibility, creativity and sense of fun.
Comfortable speaking in front of crowds.
Ability to work independently and take initiative.
Previous experience coordinating camp activities is an asset.
A valid G-class driver’s license is highly desirable.
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